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1. OBIIME ITOJIOXKEHU A

1.1 Hacrosimiee [TonmokeHue o 3amuTe MepCcOHATbHBIX JaHHBIX PAOOTHUKOB
o0meobpaszoBarenbHOro yupexkaenus (manee — [lomoxenue) pa3paboTaHO C LETbI0 3alUTHl HHPOPMAIIUH,
OTHOCALICWCS K  JMYHOCTM W JIMYHOM JKM3HM  pabOTHUKOB MYHUIIMIIAJHHOTO  OFOJIKETHOTO
obmieoOpa3zoBarenbHOro yupexaenuss «KupoBckas cpeansisi oOmieoOpasoBarenbHas Imkoja Ne 2 MMeHH
MaTpoca, Moruduero Ha aToMHO# noABoAHOH onke «Kypck», Butuenko Ceprest AnekcanapoBuyday (gaiee
- Yupexnaenus), B cooTBeTcTBUM co crtaThedl 24 Koncturymuu Poccuiickoii ®enepanuu, TpymoBbiM
kozekcoMm Poccuiickort @enepanuu u denepanpabivu 3akoHaMu oT 27 wronst 2006 roma Ne 149-d3 «O6
nHpopManuu, HHHOPMAIIMOHHBIX TEXHOJIOTHAX U O 3anuTe nHpopManun», oT 27 utons 2006 roma Ne 152-
@3 «O nepcoHANbHBIX TAHHBIX.

1.2. [Tonoxenue o 3amuTe NEPCOHATBHBIX JaHHBIX PAOOTHUKOB YCTaHABIMBAET MOPSIOK
II0JIy4EHUs, yueTa, 00pabOTKH, HAKOIUIEHUS U XPaHEHUsI JOKYMEHTOB, COIEpKAILlUX CBEICHUS, OTHECCHHbBIE
K [IePCOHAIbHBIM JAaHHBIM PAaOOTHUKOB yupekaeHus. PaOoTHHKaMU CUUTAIOTCS JIMIIA, pa0OTaroIue B
YUpEXKJIEHUU 110 TPYAOBOMY TOTOBOPY.

1.3. Henbto Hactosimiero [lonoxenus siBisieTcs HCIOMHEHUE 3aKoHOoaTenbecTBa PO B o6mactu
3alUThI IEPCOHANBHBIX JaHHBIX.

1.4. K aktam 00s3aTeNbHBIM K HCIIOJIHEHHUIO B YUPEXKIEHUU OTHOCITCS 3aKOHOAATeNhCTBO PD B
cdepe 3amuTH THPOPMALIUH, a TAKKE IPUHATHIE HA €T0 OCHOBAaHUH JIOKAJIHHBIE HOPMATHBHBIE aKThI
YUPEKICHUS.

1.5. Hacrosee Ilonoxkenue o 3aniure nepcoHaibHbIX JaHHBIX J0JKHO OBITH MTOANKCAHO
JTUPEKTOPOM YUPEKICHHEM, U BCE paOOTHUKH JOJIKHBI OBITH MUCHbMEHHO MO POCIIHCHh 03HAKOMJICHBI C HUM.

2. IOHATHE U COCTAB IIEPCOHAJIBHBIX JAHHbBIX

2.1. Tlonx mepcoHATbLHBIMU JaHHBIMHU PaOOTHUKOB ITOHUMAETCs HH(POpMaIUs, HeoOXoaumas
paboTomaTelto B CBSA3U C TPYAOBBIMUA OTHOIICHHUSIMU M Kacarolasicss KOHKPETHOTO pabOTHUKA, a TAKKe
cBeieHUs O (aKTax, COOBITHIX U OOCTOATEIHCTBAX KU3HU paOOTHHKA, TO3BOJISAIONINE UACHTU(DUIIUPOBATH
€ro JMYHOCTb.

2.2. CocTaB nepcoHaIbHBIX JAHHBIX pAOOTHHKA:
- aHKeTa,
- aBToOuorpagus;
- oOpa3oBaHue;
-CBEJICHHS O TPYZOBOM U OOILEM CTaxe;
- CBEJICHUS O MIPEIBIAYIIEM MECTE PadOTHI;
- CBE/ICHHUS O COCTaBE CEMbU;
- MACTIOPTHBIE JaHHBIE;
- CBE/ICHUS1 O BOMHCKOM YUEeTe;
- CBEJICHUS 0 3apabOTHOM TIaTe COTPYTHUKA;
- CBEJICHUS O COIMANIbHBIX JIbIOTaX;
- CIIETIMATILHOCTD;
- 3aHUMaeMast JOJKHOCTb;
- pa3mep 3apaOOTHOM IJIATHI;
- HAJIMYHUE CYIUMOCTEN;
- aJ[pec MecTa KUTEIbCTBA;
- IOMAIIHu# TenedoH;
- COJIepXKaHHEe TPYIOBOTO JIOTOBOPA;
- coJIepXKaHMe JEKJIapalluy, 101aBaeMOM B HaJOTOBYIO MHCIEKITUIO;
- TOJUTMHHUKY ¥ KOITUH MTPUKA30B 0 JUYHOMY COCTaBY;
- TUYHBIE JIea U TPYAOBBIE KHUKKU COTPYAHHUKOB;
- OCHOBaHMS K IIPHUKa3aM M0 JUYHOMY COCTaBY;



- Jiena, coJieprKallye MaTepUabl 10 MOBBIIICHUIO KBATU(HUKAIIMU U TIEPETIOATOTOBKE COTPYIHUKOB, UX
aTTeCTalluH, CIIyKEeOHBIM PACCIIEOBAHUM;
- KOIIUHM OTYETOB, HAMIPABIISIEMbIE B OpPraHbl CTATUCTUKH;
- KOTIMM JIOKYMEHTOB 00 00pa3oBaHuu;
- pe3yJIbTaThl MEAUIIMHCKOTO 00CIE€A0BAHNS HA IPEIMET F'OJJHOCTH K OCYILECTBICHUIO TPYJOBBIX
00513aHHOCTEH;
- (hoTorpaduu ¥ MHBIE CBEJICHUS, OTHOCAILINECS K IEPCOHANBHBIM JJAHHBIM Pa0OTHHUKA;
- PEKOMEH/IalluH, XapaKTePUCTUKH U T.II.

2.3. Yka3aHHbIe B 11.2.2. CBEJICHUS SABJISIOTCS KOH(PHUACHIMATBLHBIMHU U HE MOAJICKAT pa3riialieHUIo
MHaye KaK [0 OCHOBAHUSAM, NIPElyCMOTPEHHBIM 3aKOHO1AaTeNbCTBOM PD. PexuM 3amuThl nepcoHaabHbIX
JAHHBIX MOXET OBITh CHSAT [0 UCTEUEHHUH 75 JIET, ecir OONBIINIA CPOK HE MPETyCMOTPEH
3aKOHOJATEIbCTBOM MJIM COIIALIEHHEM C PaOOTHUKOM.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensax ucnoaHeHus TpeboBaHMi 3akoHoAaTeNbeTBa PO npu 06paboTKe mepcoHATbHBIX
JTAHHBIX, BCE PAOOTHHUKYU YUPEKACHUS JOJKHBI UCTIOTHATh YCTAHOBICHHBINA MOPSIOK paOOTHI:

3.1.1. PabGota ¢ mepcoHaIbHBIMH JaHHBIMUA PAOOTHUKOB JIOJDKHA HE HAPYIIAaTh TPEOOBaHUI
3aKoHo1aTenbcTBa PD 1 JOKaIbHBIX HOPMATUBHBIX AKTOB OPTraHU3aIlH, U TOJHKHA OBITh HEMOCPEICTBEHHO
CBsI3aHA C OCYILECTBICHHUEM UMU CBOMX TPYAOBBIX (DYHKIIUH.

3.1.2. Ilpu cbope u 006paboTKe NEPCOHAIBHBIX JaHHBIX PaOOTHUKA padOTOAATEIh TOJDKEH
pykoBojctBoBatbes Koncrutynueit PO, TpynossiM kogekcom PD u nHbiMu deepanbHbIMU 3aKOHAMH.

3.1.3. [lepconasibHbIE JaHHBIE PAOOTHUKOB JOJKHBI OBITH MOJYUYEHBI TOJBKO HETIOCPEACTBEHHO Y
Hero. Ecnu 115 06paboTKu ero TaHHBIX WK UX MOJIyYeHUs MPUBJIEKACTCSA TPEThU JIUIIA, TO PaOOTHHUK
JOJDKEH JaTh MpeIBapuTeIbHOE MIChbMEHHOE cortacue Ha 3T0. OTHOBPEMEHHO PA0OTHHK JOJIKEH ObITh
YBEIOMJICH O LIeNsiX cOopa nHGOpMaIuu, HICTOYHUKAX €€ MOTYYCHHUS, a TAKXKe O MOCIEICTBUAX OTKa3a OT
MPEOCTABICHUS MUCbMEHHOTO coTilacus Ha cOop MH(OpMAITHH..

3.1.4. IlepconanpHble JaHHBIE PAOOTHHUKA O €TO MOJTUTUYECKUX, PEIUTHO3HBIX U UHBIX YOCKICHUSX,
YaCTHOH JKM3HHM, a TAK)KE WICHCTBE B OOIICCTBECHHBIX M MTPO(COIO3HBIX OpraHU3aIusaX He Mo IIekKaT coopy
YUpEKIECHUEM, €CTH MHOE HE MIPETyCMOTPEHO 3aKOHOAATEIHCTBOM.

3.1.5. 3ammra nepcoHaNIbHBIX JAaHHBIX PAOOTHUKA JTOJKHA 00ECTICUNBATHCS TIOJIHOCTHIO 32 CUET
paboTtomarens.

3.1.6. Yupexxnenue o0s13aH0 Tpu npueMe Ha padoTy, a TAaKXKe MPH JIFOOBIX U3MEHEHHSX MPaBUIT
paboThI ¢ TEPCOHATBHBIMY TJAHHBIMU MTUCHbMEHHO 3HAKOMUTD C HUMH BCEX PaOOTHUKOB YUPEKICHUSI.

3.1.7. YupexxaeHue He UMEET NPaBo NMPUHYkKIaTh pAOOTHUKOB K OTKA3y OT CBOMX IIPaB Ha 3aILIUTY
MEePCOHANBHBIX JTaHHBIX.

4. OBA3AHHOCTHU PABOTHHUKA

PaGoTHuk 006s13aH:
4.1. Tlepenatb paboTOIATEIIO BCE MTEPCOHATBHBIC JJAHHBIC, YKA3aHHBIC B COOTBETCTBYIOIIMX
JOKYMEHTAaX.
4.2. B ycTaHOBJICHHBIN NMPaBUJIaMU CPOK COOOIIATh paboTOIaTE 0 00 U3MEHE CBOMX MEPCOHATBHBIX
TAHHBIX.

5. MIPABA PABOTHUKA

PaboTHuk nmeer npaso:

5.1. Ha mpocmoTp nepcoHaabHON HH(pOopMaIiy, uMeroneiics k paboToaaTelnto.

5.2. Ha cBoOoHbII OecrIaTHBIN U HEOTPaHUYEHHBIH JOCTYI K CBOUM MEPCOHAIBHBIM JIaHHBIM, B TOM
4HCJIE TIPAaBO Ha MOIY4YEHHUE MTOATBEPKAAIOIINX JOKYMEHTOB B BUJE CIIPABOK, KOMIUK MIIM B BUJIE HHOTO
Apyroro o(pUIHATBHOTO TOKYMEHTA.



5.3. Ha gocTymn K METUIIUHCKUAM JaHHBIM C TOMOIIBI0 MEAUIIMHCKOTO CIEIUAINCTA TI0 CBOEMY
BBIOODY.

5.4. TpeGoBaTh BHECTH U3MEHEHUS WIH YIATUTh EPCOHATBHYIO0 HH(DOPMAIIHIO, TOTYICHHYIO
paboToaaTesieM B HapyIIeHUE HACTOSIINUX TTpaBuil. MI3MeHeHUst BHOCSTCS HA OCHOBAaHUU MUChbMEHHOTO
3asBIICHUS PaOOTHUKA.

5.5. IlorpeboBaTh OT paboTOAATENSI U3BECTUTh BCEX JIUI, paHEE MOJIYYUBIINX 10 BUHE paboTO AT
HEMOJIHBIC UM HEBEPHBIC NIEPCOHAIBHBIE TAHHBIC O pA0OOTHHUKE.

5.6. Ob6xanoBaTh B CyIcOHOM TOPSIJIKE JIFOOBIC HEITPAaBOMEPHBIC JEHCTBUS MM O€3/1eHCTBHE
paboTomaTens mpu 00padOTKe U 3alUTE MEPCOHATBHBIX TaHHBIX PA0OTHHKA.

6. CBOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIbHBIX JIAHHBIX

6.1. O6paboTka nepcoOHaIbHBIX JAHHBIX PA0OTHHKA - 3TO MOJIydeHHE HH(POPMALIUU U3 PA3THYHBIX
HMCTOYHUKOB, €€ XpaHeHue, 00paboTka, a TaKxke J1000€e JPyroe UCIoIb30BaHHE.

6.2. [lepcoHanbHbIE JAHHBIE IPEAOCTABISAIOTCS CAMUM PAOOTHUKOM ITYTEM 3aII0JHEHUS! aHKEThI
ycTaHoBJeHHOU (hopmbl. PaboTonarens 00s3aH MpU UX MOITYYSHUU [TPOBEPUTH 3asIBJICHHbBIC TaHHBIC
NPEIbSIBICHHBIM ITOATBEPKIAIOIIUM IOKYMEHTAM.

6.2.1. AHKeTa COJIEPKUT BOTIPOCHI O NIEPCOHAIILHBIX TaHHBIX PAOOTHHKA.

6.2.2. AHKeTa J0/hKHA OBITh 3amojHeHa pa0OTHUKOM JIMYHO. Bee 1mosist aHKeThl 1OKHBI OBITH
3aIl0JIHEHBI, a TPU OTCYTCTBUU HH(POPMAIIMH B COOTBETCTBYIOIIEH IM0JIe JOHKEH CTaBUTHCS MPOYEPK.
CoxpalieHus Ipy 3aNI0JTHEHUH aHKEThI HE JIOMTYCKAIOTCA, TAK)Ke KaK U HCIPABICHHS U 3auepKuBaHus. B
3TOM CiTy4ae pabOTHUK 00s3aH 3aMOJHUTh aHKETY 3aHOBO.

6.2.3. Ankera paOOTHHKA XpAaHUTCS B IMYHOM JIeJie Y OTBETCTBEHHOTO JIMIIAa padOTOIATEIs BMECTE C
MIPEIOCTABIIEHHBIMH JOKYMEHTAMHU.

6.2.4. Jlnanoe neno paboTHUKA 0POPMIISIETCS TIOCTIE BCTYIUICHHS TPYIOBOTO JOTOBOPA B CHITY.

6.2.5. JIuyHoe Aeno XpaHUTCS B MANKaX «Ie710» YCTaHOBJICHHOTO 00pa3iia, Ha KOTOPOH YKa3bIBAIOTCS
Homep aena u @.1.0. paboTHuka.

6.2.6. JImuHOE 1e110 BKIIFOYAET JIBE IBETHBIC (poTorpaduu paboTHrKa 3 Ha 4 cM.

6.2.7. Bce TOKyMEHTBI JINYHOTO JIeJIa XPaHTCSl CTPOTO B XPOHOJIOTHIECKOM MOPSIIKE, C
MIPOCTaBJICHUEM JaThl UX MOJIyUYEHUs, a TAK)KE HyMepaIiu.

6.2.8. JInyHoe nemno nocie npekpaueHus TpyJ0BOro JoroBopa ¢ COTPYAHUKOM IIEpPEIaeTCs B apXUB, U
XPaHUTCSl YCTAaHOBJIEHHBIE 3aKOHOJATEIbCTBOM CPOKH.

7. HEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocyuiecTBICHUN NepeAayH MePCOHATbHBIX JaHHBIX PAOOTHUKOB TPETHUM JIUIIAM
paboTomaTenb 00s3aH:
- He coo0IIaTh MepCOHANIbHBIE JaHHbIE 0€3 MMOJyYeHHOTO MMCbMEHHOT0 corjacus pabOTHUKA, KpoMe
Clly4aeB, KOI'/la Takue 00s3aHHOCTH YCTaHOBJIEHBI 3aKOHOAATEIbCTBOM;
- He TepeiaBaTh IepCOHANbHbIE JaHHbIE pAOOTHHKA U1 UCIIOIb30BAHUS B KOMMEPUYECKHX IIeIIsX;
- TpeOOBaTh OT TPETHUX JIUI] COONIIOICHUS MTpaBMJl pabOTHI C MEPCOHATBHBIMU JaHHBIMU, a TAKXKe
IIPEIOCTABIIEHUS] TUCbMEHHOTO MTOATBEPKICHUS NCIIOJIb30BaHNUs IEPCOHANIBHBIX JAHHBIX B MTOPSIKE,
MIPElyCMOTPEHHBIX HACTOSIIIIUM OJIOKEHUEM O 3aLUTE MEPCOHATBHBIX TaHHBIX;
- IaBaTh JIOCTYII K IEPCOHAIBHBIM JAHHBIM TOJIBKO JIMI[aM, UIMEIOIIUM COOTBETCTBYIOIIUMI JOMYCK U
UCIOJIb3YIOUINX UX TOJIBKO IS BHIIOJHEHUS! KOHKPETHBIX MTOJIHOMOYHIA;
- He UcTpeOOoBaTh MHPOPMAIIUIO O COCTOSHUU 3710POBbS paOOTHHKA, 32 UCKIIIOUCHUEM JaHHBIX, KOTOPbIE
MOTYT MOBJIHATH Ha UCIIOJTHEHNE PAOOTHUKOM CBOUX TPYJIOBBIX O0S3aHHOCTEH.

8. 1OCTVYII K IIEPCOHAJIBHBIM JAHHBIM COTPYJHUKA

8.1. BHyTpennuit goctyn (Mcnoiab30BaHuEe HHPOPMAIIUN paOOTHUKAMU YUPEKICHUS).
IIpaBo noctyna K nepcoHaNbHBIM JaHHBIM Pa0OTHHUKA UMEIOT:
- 3aBEAYIOLINI YUpEXKICHHUE;



- CTapLIUI BOCIIUTATENb;
- 3aMECTUTENb 3aBEAYIOLIET0 M0 aAMUHUCTPATUBHO-X035IIICTBEHHON paboTe;
- MEIULIMHCKAs CECTpa;
- TOKyMEHTOBE/I;
- caM pabOTHHK.
8.2. BuemnHuit qoctyn (rocy1apcTBEHHbBIE CTPYKTYPHI).
[TepconanbHbIe NTaHHBIC PAOOTHUKOB MOTYT IIPEIOCTABISATHCS TOIBKO TI0 3alIPOCY KOMITIETEHTHBIX OPTaHOB,
MMEIOIIUX COOTBETCTBYIOIINE MTOJIHOMOYUSI:
- (penepanpHas HaOTOBAS CITYX0a;
- IPaBOOXPAHUTENbHBIE OPTaHbl;
- OpraHbl CTAaTUCTUKH;
- OI0pPO KPEIUTHBIX UCTOPUIL;
- BOGHKOMATBHI;
- Oprasbl COLIMAILHOTO CTPaXOBaHUS;
- ICHCUOHHBIE (POH/IBI;
- IO/Ipa3/IeIeHUs] MyHHUIIMITAJIbHBIX OPTaHOB YIIPaBJICHUS.
8.3. pyrue opranuzauuu (TpEThH JIUIIA).
Caenenus o paboTHHUKE (B TOM YHCJIE YBOJIEHHOM M3 JaHHBIX apXUBa) MPEAOCTaBISIOTCS TPEThUM
JIMIIaM Ha OCHOBaHUHM MUCHhMEHHOTO 3asBJICHUSI CAaMOTO pabOTHHUKA.
8.4. PonCcTBEHHUKHU U WICHBI CEMEN.
[TepconanbHbie JaHHBIE pAOOTHUKA MTPEAOCTABIISIOTCS POJCTBEHHUKAM HJIM YJIEHAM €r0 CEMbU TOJIBKO C
MMCBMEHHOTO pa3pelieHus: pabOTHUKA.

9. SAIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B paMkax peanu3anuy MyHKTOB HacTosmIero [1omoxeHus o 3amuTe mepcoHaIbHbIX JaHHBIX
pabOTHHKOB, 3aBEeIYIONINI YUPSKACHNS U3JaeT IPUKa3 O HA3HAYCHUH JIUIA, OTBETCTBEHHOTO 32
coOJIro/IeHNe TOps/IKa padOThl C MEPCOHATBHBIMU JIaHHBIMHA PAaOOTHUKOB, HA KOTOPOM JIS)KAT BCE
0053aHHOCTH 110 00eCIeYeHUI0 KOH(DUICHIIMAIBHOCTH TOTYYE€HHBIX JTAHHBIX, & TAKXKE OpraHu3aluu paboThI
C HUMH.

9.2. IToctynaromue 3arpockl OT TPETHUX JIHI HAa IIPEI0CTaBICHUE IIEPCOHATBHOM HHPOPMAIUU O
pabOTHHKE JOJKHBI BU3UPOBAThCS IOPUINYECKOH Ci1yk001i ¢ pe3ostonineii 0 BO3SMOXKHOCTH OTBETa U
MOJTHOTE TPEIOCTABIIEMO HH()OPMAITHH.

9.3. Ilepenaya nHpopMaIK MPOUCXOIUT TOJBKO B MUCBMEHHOM BH/IE. 3aIIpOC JIOJKEH ObITh C/ieNlaH B
MUCHbMEHHOM BHJIE C YKa3aHUEM BCEX PEKBH3HTOB JIUIA, 3allpalInBaromero naopmaimo. OTBET JOIKEH
OBITH cieNlaH Ha GUPMEHHOM OJaHKe KOMIIaHUU M OTIIPaBIIEH JTUOO KyphepCKOM City>k00i, INOO 3aKa3HbIM
MTUCHMOM.

9.4. Bce nonyueHHbIe EPCOHANIbHBIE JaHHBIE JOJKHBI XPAHUTHCS B MECTE, UCKITIOYAIOLIEM
HECAHKIIMOHUPOBAHHBIX TOCTYIT TPETHHX JIUIL.

9.5. DAeKTpOHHBIE HOCUTENU UH(OPMAIUH, JOJKHBI ObITh 3aLIUILEHBI KPUTOTPahUIECKUMHU
CpeACTBaMU 3aIIUTHI HHPOPMALIUH. .

10. OTBETCTBEHHOCTH 3A PA3I'JIAINIEHUE WH®OPMAIINA, CBA3AHHOM C
INHEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

10.1. Hnua, IMPU3HAHHBIC BUHOBHBIMH B HAPYIUICHUUA MOJIOKEHUH HaCTOAIICTO Ilonoxenus o 3alIuTC
NMEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOM IMPUBJICKAIOTCA K )IHCHHHHHHapHOfI, a)IMI/IHI/ICTpaTI/IBHOI\/’I, rpax1aHCKO-
HpaBOBOﬁ )51 erHOBHOﬁ OTBCTCTBCHHOCTH, B IOPAAKC ITPEAYCMOTPCHHOM 3aKOHOAATCIILCTBOM PO u
JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMH.






