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MonoxeHue
0 LWKO/IbHOW 6mnbnnoTeke
MYHULMNANbHOIO 610)KEeTHOro 06L,e06pa3oBaTe/IbHOr0 yUpeXxaeHns
«KunpoBckas cpegHsasa obuieobpasoBaTesibHas WKona Ne2 nmeHn maTpoca, NornoLiero Ha aToMHoM
nogsoaHon nogke «Kypck», ButueHko Ceprest AnekcaHapoBuya»

1. O6Lme NoNoXKeHMA

1.1. Hactosuee MonoxeHne o 6ubnnoTeke paspaboTaHO B COOTBETCTBUMN C PefepasibHbIM 3aKOHOM

No 273-®3 01 29.12.2012 «O6 06pa3oBaHMmM B Poccuinckoin degepayum» ¢ U3IMEHEHUAMN Ha
29 nekabps 2022 roga n denepanbHbiM 3akoHOM 0T 29.12.94 Ne 78-d3 «O 6ubnmotedHom aene» (B
pegakummn ot 11 nioHsa 2021 roga), ¢ yyetom degepanbHOro 3akoHa ot 25 mond 2002 r. Ne 114-d3 «O
NPOTUBOAENCTBMN 3KCTPEMUCTCKON AEATENbHOCTU» C M3MEHEHMSIMU Ha 28 fAekabpsa 2022 ropa, YcTaBa
MBOY «Kuposckaa COLL Ne2» un apyrux HOpmaTMBHbIX MPaBOBbIX aKTOB Poccuiickon defepauymm,
pernaMeHTUpYLWmX AeaTeNlbHOCTb 06L,e06pa3oBaTe/ibHbIX OpPraHn3aLuii.

1.2. [aHHoe MonoxeHne 0 6M6IMOTEKe WKOMbI 0603HAaYaeT OCHOBHbIE MPUHLMMbI, 3a4a4n U (YHKLUN
6MbNNOTEKN B LUKONE, ONpefenseT OopraHU3auuio [eATeslbHOCTUW, Yynpas/eHue, MOpSaAoK MO/b30BaHUA
LUKONbHOW 6MONNOTEKOW, a TakxKe pernameHTUpyeT npaea U 0653aHHOCTY MO/b3oBaTeNiel U paboTHUKOB
61bnnoTeKun.

1.3. Hactosiwee  MonoxeHue pernameHTupyer  paboty N yHKUUK 6mMbnmoTeKu
06Le0bpa3oBaTe/ibHOM  OpraHu3auuy, KoTopas Crnoco6CTByeT (OPMUPOBAHUIO KYNbTYpbl JMYHOCTH
yyalwmxca WKOMbl M MNO3BOMSET MOBbICUTb  3(M(PEKTUBHOCTb  MH(POPMALMOHHOIO  06CNYXMNBAHNA
o6pa3oBaTenbHOW, BOCMUTATE/IbHOW AeATe/IbHOCTH.

1.4. Hactosllee T[lonoxeHue sBAAeTCA NOKa/lbHbIM HOPMATUBHLIM aKTOM LIKOMbLI W onpejenser
ypoBeHb TpeboBaHW K OMO/IMOTEKE KakK K CTPYKTYpPHOMY nojpasjeneHnto  o6pas3oBaTtesibHOM
opraHmsayuu.

15. LWKonbHasd 6ubnnoTeka ABNAETCA  CTPYKTYPHbIM  nojpasfeneHnem  obpasoBaTenbHOM
opraHusauum, yyacTeytowWwmUM B 06pa3oBaTe/ibHOW, BOCNUTATE/IbHOW AeATeNbHOCTY B Liensix obecneyeHus
npaBa YYaCTHMKOB 00pa3oBaTefibHbIX OTHOLIEHWA Ha 6ecnnatHoe MNonb3oBaHWE 6GUMOIMOTEYHO-
NH(OPMALMOHHBLIMU pecypcamMm.

1.6. OesTenbHOCTb OGUGAMOTEKM LUKOMbI OpPraHu3yetcs W OCYLLEeCTBASeTCA B COOTBETCTBUM C
POCCUACKUMW KYNbTYPHbIMU 1 06pa3oBaTe/IbHbIMU TPAAULMAMK, a TaKXe CO CMOXMBLUMMCS B 00LLecTBe
NAEO0NIONMYECKUM U NOAUTUYECKUM MHOroobpasmem. O6pasoBaTefibHasi U MPOCBETUTENbHAA (PYHKLMK
616AMoTEKN 6a3MpyOTCS Ha MaKCMMasbHOM MCMO/Ib30BaHUN LOCTUXKEHWI 06LLe4eI0BEHECKOW KybTypbl,
obecneymBaeTcs y4ebHbIMW, METOANYECKUMM U CNPABOYHLIMU AOKYMEHTaMMU.

1.7. WWkonbHas 6mM6nMoTeKa AOCTYNHa M 6ecnnatHa And uutateneid, o6yyarowuxcs, yduTenen u
Apyrux paboTHMKOB 06pa3oBaTeNbHONM OpraHM3aunn. Y 40BNeTBOPSET 3anpochbl poAUTENe Ha nnuTepaTypy
no nejaroruke 1 06pa3oBaHNIO C YYETOM MMEIOLLMXCSH BOSMOXHOCTEN.

1.8. Llenn WwKonbHOM 6MbAN0oTeKN - (hopMMpoBaHMe 06LLEel KynbTypbl JIMYHOCTU 06YyYaloLMXCa Ha
OCHOBE 0CBOeHMs defepasibHbIX [OCYLapCTBEHHbIX 06pa3oBaTefibHbIX CTaHAApPTOB, COAEPXKaHMS
o6Lleobpa3oBaTenbHbIX Mporpamm, WX afgantauus K >KM3HM B 0OLlecTBe, CO34aHME OCHOBbl A1
0CO3HaHHOro BblI6Opa ¥ MOCMEAYIOLWEro OCBOEHWA MPOodeccnoHabHbIX 06pa3oBaTe/ibHbIX NPOrpaMm,
BOCMMUTaHME TPaXAaHCTBEHHOCTU, TPYAONHOOUS, yBaXXeHWA K npaBam M CBOO6OAaM 4venoseka, /06BM K
OKpy>KatoLer npupoge, PoguHe, cembe, (hOPMUPOBAHME YCTAHOBKM Ha 340PO0BbIV 06pa3 XU3HW.

1.9. BubnmoTeka pyKOBOACTBYETCA B CBOEN feATenbHOCTU onoxeHuem, efepasbHbIMU 3aKOHaMMU,
yKazamm 1 pacnopskeHusmu  [pesmageHTa  Poccuiickoli  degepauumn, NOCTAHOBMEHUAMM U
pacnopsbkeHusmu [lMpasutensctBa Poccuiickoil ®epepaumm M UCNONHUTENIbHLIX OPraHOB CYyObeKTOB
Poccuitickoin degepaunn, pelleHUsaMN opraHa ynpaeieHUss obpa3oBaHMEM M YCTaBOM 06pa3oBaTe/ibHOl
opraHmsaymm.



1.10. Mopsgok poctyna K 6u6aMoTeyYHbIM (oHAaM U ApYyroin 6ubnmoTeyHo MHpopmMaLun, nepeveHb
OCHOBHbIX YCNYT 1 YCNOBUS WX NMpefocTaBieHns 6ubnnotekammn onpegensorcs B [paBunax nosb3oBaHUs
61M6110TEeKOMN.

1.11. ObpasoBartefsibHad OpraHM3auus HeceT OTBETCTBEHHOCTb 3a [AOCTYMHOCTb W  KayecTsBo
61BIMOTEYHO-NHOPMALIMOHHOTO 06CYXXMBaHNA BMONNOTEKMN.

1.12. OpraHusaumus 06Cny>XKMBaHUS Y4aCTHUKOB 06pa3oBaTeNbHOW AeATeNbHOCTM MPOM3BOAUTCA B
COOTBETCTBUM C NpaBuiaMu OXpaHbl TpyJa W MNOXapHOW 6e30MacHOCTW, CaHUTAPHO-TUTMEeHUYeCKUMU
TpeboBaHUAMU 1 HOPMaMW.

2. MpuHUMNbI AeATENbHOCTU LUKO/IbHON 6MBANOTEKN

2.1. [leaTeNbHOCTb LUKO/MIbHON G6UGAMOTEKM OCHOBLIBAETCA Ha MPUHUMNAX AEeMOKpaTUW, ryMaHu3ma,
06LWef0CTYNHOCTH, NpuopuTeTa 0OLLEeYe/I0BEYECKMX LEHHOCTEN, rpaXKAaHCTBEHHOCTW, CBOGOLHOIO
pasBUTUSA TUYHOCTH.

2.2. B 6mbmoTeke 3anpeLyaeTcs n3gaHue n pacnpocTpaHeHue neyaTHbIX, ayauo-, ayamoBusyanbHbIX U
WHbIX MaTepunanoB, COAepXKaLMX X0Ta O6bl O4MH 13 NPU3HAKOB, NPefyCMOTPEHHbIX YacTbio NepBOi CTaTby
1 degepanbHoro 3akoHa ot 25 wuons 2002 r. Ne 114-®3 «O NpOTUBOLENCTBUMM 3IKCTPEMUCTCKOM
LleATeNlbHOCTU» (C U3MeHeHUAMM Ha 28 fekabps 2022 roga).

2.3. B cootsetcTBUM co cT. 13 degepanbHoro 3akoHa Ne 114-d3 K Takum Matepuanam OTHOCATCA:

martepuasnbl, Npu3blBatoLLMe K OCYLLECTBNEHUIO 3KCTPEMUCTCKON AeATeIbHOCTM 60

060CHOBBIBAKOLLMX WX OMpaBAblBalOWMX HEOOX0A4MMOCTb OCYLLLECTBIEHNS TaKOWN AEATENbHOCTMY;
nyébnmkaumm, 060CHOBbIBaKOWME WM  OMpaBAblBaloline HauuMoHanbHoe ©  (MAnM) pacoBoe

NMPeBOCXOACTBO /MO0 OMNpasAblBatoLMe MPaKTUKY COBEPLUEHWUS BOEHHbIX WU WHbIX MPEeCcTYnieHuH,

HanpaBNeHHbIX Ha NOMIHOE UM YaCTUYHOE YHUYTOXEHME KaKOM-1M60 3THUYECKOM, coLmnanbHOM, pacoBoW,

HaLMOHaNIbHOW UK PeIMrMO3HON rpynnbl;

- othmymanbHble MaTepuasbl 3anpeLeHHbIX SKCTPEMUCTCKUX OpraHu3auuii;

- MaTtepuanbl, aBTopaMy KOTOPbIX ABNAOTCA /MLA, OCYX/[EHHble B COOTBETCTBUM C MEeXAYHapOLHO-
NpaBoOBbIMW aKTamMy 3a MPecTynjeHns NpoTUMB MMpa W 4enoBeyecTBa W COAepXalyue MNpU3HaKK,
npeayCcMOTPEHHbIe YacTbio NepBoii cTaTbM 1 HacToAwero defepasbHOrO 3aKOHa;

- No6ble MHble, B TOM 4uC/ie aHOHVWMHbIE, MaTepuasnbl, COAepXKaline MPU3Haku, npesycMOTPEHHbIe
4acTbto NepBoli cTaTbi 1 HacTosAwero dPefepanbHOro 3aKoHa.

2.4, B nomeleHun 6mbnmotekn pasmeltaetcs defepanbHblil CNUCOK IKCTPEMUCTCKOM NUTepaTypbl,
YTBEPXAEHHbIN (hefilepa/ibHbIM OPraHoM WCMONHUTENIbHON BNACTW, 3anpeLLeHHON K pacnpoCTpaHEeHUIO Ha
Tepputopumn Poccuiickoin deaepauuu.

3. 3agayun 6MbNMoTeEKU

3.1. ObecneyeHmne obpa3oBaTe/ibHOW, BOCMUTATENLHON AeATENbHOCTU 1 CAMO0OPAa30BaHUs yyalluxcs u
nefaroroB 06pa3oBaTesibHOM OpraHun3almm.

3.2. Ob6ecneyeHne y4aCcTHMKaM 006pa3oBaTeNbHON AeATENbHOCTM — OOydaroLwumcs, negaroram,
poauTenam (3aKOHHbIM NPeACTaBUTENsIM) yyaluxcd — AOCTyna K WHMOpMauuu, 3HaHWUAM, WLEAM,
KYNbTYPHbIM LEHHOCTAM MOCPeACTBOM WCMNONb30BaHUS GMOIMOTEUYHO-UH(OPMALMOHHbLIX PeCcypcoB Ha
Pa3IMYHbIX HOCUTENAX:

- 6YMaXXHOM (KHVXXHBIA OHA, (hOHJ NepuoLNYEeCKNX U3LaHWNR);

- uundgposom (DVD -gucku, hnaw-HakKonuTenn);

- NOCPeLCTBOM MH(OPMaLNOHHO-KOMMYHUKALWOHHOM ceTn NHTepHeT.

3.3. dopmupoBaHMe y unTatesiell HaBbIKOB HE3aBUCMMOro GMBANOTEYHOro MoMb3oBaTens - 06yyeHue
NOMb30BaHNIO KHWUIOM, 00y4YeHne NouCKy, 0TO0PY 1 KPUTUYECKOWN OLEHKe MHDopMaL MK,

3.4. BocnnTtaHMe KynbTYpHOrO W TPaXAaHCKOro camMoCO3HaHudA, TMoMOoWb B  couuanusaymmn
obyuatoLerocs, pa3BUTAM €ro TBOPYECKOro NOTeHLmMana.

3.5. CoBepLUEHCTBOBaHME MpeAoCcTaBNsAeMblX OWUGMIMOTEKOW YCNYyr Ha OCHOBE BHeAPEHWUS HOBbIX
NH(POPMALMOHHBIX TEXHOMOTUA ¥ KOMMblOTepu3aunm 6GuBANOTEYHO-MHDOPMALMOHHBLIX MPOLECCOB,
(hopMrpoBaHNe KOM(POPTHON BUOIMOTEUHON cpeabl.



3.6. BecnnaTHoe npefocTaBNeHME LIKOMbHMKAM B MOMb30BaHWE Ha BpeMs MoyYeHMs o6pasoBaHus
YUYEOHUKOB 1 Y4ebHbIX NOCOOWMIA N3 GUGANOTEUYHOrO (hoHAA.

4. OCHOBHble (DYHKLUN BUBINOTEKN

[na peannsaumy 0CHOBHbIX 3afay LLKObHAA 6ubnmoTeka:

4.1. OcyulecTBnseT OCHOBHblE (YHKUMM OUOIMOTEKU - obpasoBaTenbHasd, WH(OPMaLMOHHAS,
Ky/nbTypHas.

4.2. dopmupyeT PoHL 6MBIMOTEUHO-MH(OPMALMOHHBIX PECYPCOB 06pa30BaTe/lbHON OpraHu3aLum:

- KOMMNJIEKTYeT YHUBEPCabHbIA (DOHL YYeOHbIMU, XY[O0XECTBEHHbIMWU, HAYUYHbIMWU, CMPABOYHLIMU,
nejarorMyecKMMM W Hay4HO-NoMyNsApHbIMA  LOKYMEHTaMW Ha TPaAUUMOHHBIX W HETPaAULMOHHbIX
HOCUTENAX MH(OPMaLUK, yunTbiBasd ®efepasibHblli CMCOK IKCTPEMUCTCKON NUTepaTypsbl, 3anpeLLeHHOon K
pacnpocTpaHeHU0 Ha Tepputopun Poccuiickoii depepauymmn, yTBEpPXKAeHHbI defepasbHbIM OpraHoM
MCNOSTHUTENbHOM BNacTw;

- MonosiHaeT (hOoHL WMHMOPMALMOHHBLIMU pecypcamu ceTu VIHTepHeT, 6a3aMuM M GaHKaMW [aHHbIX
APYTUX yupexaeHuid 1 opraHu3auuii;

- OCYLLeCTB/ISIET pa3MeLLeHre, OpraHu3aLmnio 1 COXPaHHOCTb OKYMEHTOB.

4.3. Co3faeT NH(HOPMALMOHHYIO NPOAYKLMUIO:

- opraHuM3yeT W BeAeT ChnpaBOYHO-O6MbGAMOrpaduuecknin  annapaT: Katanorn (anaBUTHbIN,
CUCTEMATUYECKUNIA), KapTOTeKM (CMCTeMaTMYeCKyl0 KapTOTeKy CTaTeil, TemMaTuyeCcKue KapTOTEKM),
3NEeKTPOHHbIV KaTanor, 6a3bl aHHbIX 06pa30BaTeNbHO OpraHM3aLnu;

- paspabaTbiBaeT peKoMeHAaTeNlbHble Gubnnorpaduyeckne nocobus (Cnucku, 0630pbl, ykasatenum u
T.M.); - obecneymBaeT MHHOPMMPOBaHME MOMb30BaTeNeN 006 NHPOPMALNMOHHOWK NPOAYKLMN.

4.4. Ocyuwectsnser auddepeHUnpoBaHHOe  6UOIMOTEYHO-MHDOPMALUMOHHOE  06CNYyXMBaHMe
obyyaroLmxcs:

- 06cnyXusaHve untaTeneil Ha aboHeMeHTe, B YATA/IbHOM 3ase;

- npefocTaBnsieT WMH(OPMaLMOHHbIE PECYpPCbl Ha Pa3/IMUHbIX HOCUTENAX Ha OCHOBE M3Y4YeHUs WX
WHTEPECOB M MH(OPMALMOHHBIX MOTPe6HOCTEN;

- CO3/aeT YCNnoBua Ans peanns3almm CaMOCTOATENbHOCTU B 00y4eHUW, NO3HABaTe/bHON, TBOPYECKON
[eaTeNbHOCTU C 0NOPOM Ha KOMMYHMKALMIO;

- CrMoco6CTByeT pa3BUTUIO  HaBbIKOB  CaMoobOy4yeHus  (yyacTve B CeTeBbIX  ONMMNMagax,
TeIEKOMMYHUKALNOHHbIX MPOeKTax B CUCTEMe ANCTaHLMOHHOro 00yyeHus);

- opraHu3yeT 00y4yeHMe HaBblKaM He3aBMCMMOro 6M6MOTEYHOro MoMb3oBaTeNs U noTpeduTens
NH(OPMaLUMK, COLENCTBYET WMHTErpauuMm KOMMaekca 3HaHWi, YMEHWIA U HaBblKOB paboTbl C KHUIOWA W
NHopMaLmeil;

- 0Ka3blBaeT WHMOPMALMOHHYIO TMOALEPXKKY B pelleHun 3afad, BO3HMKAKOLWMUX B npouecce WUX
y4ebHOl, camoobpa3oBaTe/ibHOW U [OCYrOBOM LeATeNIbHOCTH;

- OpraHu3yeT MaccoBble MeponpuATUSA, OPUEHTUPOBAHHbIE HAa pas3BUTME OOLLel, U 4YMTaTesIbCKOM
KYNbTYpPbl JIMYHOCTM, COAENCTBYET PA3BUTUIO KPUTUYECKOTO MbILLINEHNS.

45. OcyuectBnser auddepeHLMpoBaHHOe  6UGIMOTEYHO-MHDOPMALNMOHHOE  06CNYyXXMBaHME
nejarormyecknx paboTHUKOB:

- BbISB/AET UH(OPMALNOHHbIE NOTPEOHOCTU W YLOB/IETBOPSAET 3aMnpochl, CBA3aHHbIe C 00y4YeHMeM,
BOCNUTaHNEM U 300POBLEM AETel;

- co3faeT 6GaHK nefarornyeckor WHGopMauMm Kak OCHOBbl eAWHON WMH(OPMaUMOHHON CyXObl
06Le0bpa3oBaTe/ibHOV OpraHu3aLumn, OCYyLLeCTBNSAET HaKOMeHWe, cucTematu3auuio MHGopMaumm no
npeamertam, pasgeniaMm v Temam;

- Cnoco6CTBYET NPOBEAEHNIO 3aHATUI N0 (DOPMUPOBAHUIO MH(OPMALMOHHON KYNbTYpbI.

4.6. Ocyuwectsnger auddepeHunpoBaHHoe 6UBANOTEYHO-MHDOPMALMOHHOE  0BCNYy>XMBaHUE
poauTeneit (3aKOHHbLIX NpeacTaBUTeNein) 06yYatoLnXcs:

- Y[0BNEeTBOPSET 3anpochl No/b30BaTesie U MHPOPMUPYET O HOBbIX NOCTYNNEHUAX B 6UGINOTEKY;

- KOHCY/IbTUPYeT Mo BONpocaM y4ebHbIX U3faHuii 06y4aroLmnxca LWKOSb.

4.7. OcyulecTBnseT BefeHWe HEOOXOAMMON AOKYMeHTauuum Mo yyeTy 6MOAMOTEYHOro (hoHAa K
06CNY>KMBaHUIO YATaTeNeil B COOTBETCTBMMN C YCTAHOBNEHHbLIM MOPALKOM.



4.8. TpoBOAUT NONynsapu3aLmnio nuTepaTypbl C NOMOLWbIO WHAMBUAYANbHbBIX, FPYNMNOBLIX N MACCOBbIX
(hopm paboTbl (beces, BbICTaBOK, 6ubnMorpauyeckmx 0630p0B, O0OCYXAEHWA KHUF, YMTaTeNlbCKUX
KOH(EPEHLNIA, NMTepaTypHbIX BEYEpPOB, BUKTOPUH 1 Ap.).

4.9. Ob6ecneynBaeT COOTBETCTBYHOLLNIA CAHUTAPHO-TUTUEHNYECKNIA PEXUM 1 6NaronpusaTHbIE YCN0BUS
ANA 06CNYXMBaHUA YnTaTenNei.

4.10. TMpoBOANT U3YYEHME COCTOSIHUA YNTATENbCKOro cnpoca (CTeneHn ero yaoBAeTBOPEHNS) C LESbio
(hopMMpPOBaHUS ONTUMAILHOIO cocTaBa 6MbGNMOTEYHOrO (DOHAA.

4.11. CuctemaTn4ecKn MHDOPMUPYET YMTaTenein 0 AesTeNbHOCTU LKOMbHOW GUOIMOTEKMN.

4.12. dopmupyeT OUONMOTEUHBbIA aKTWB, MPUBNEKAeT uuTateneld K ydyacTuio B paboTe
COBeLLaTeNIbHOr0 OpraHa - 6MGNMOTEYHOr0 COBETA M aKTUBA YMTaTENENA.

4.13. ObecneumBaeT TpebyeMblli PeXUM XpaHEHUA M COXPAHHOCTU 6GMGIMOTEYHOr0 (POHAAR, COrNacHo
KOTOPOMY XpaHeHWe yYe6HNKOB OCYLLECTB/AETCSA B OTAENbHOM MOMELLEHUN.

4.14. OpraHu3syeT paboTy N0 COXPaHHOCTU 6M6ANOTEYHOro hoHAA 06pa3oBaTENbHON OpraHM3aLnn.

4.15. TpoBOAUT TMpPOBEPKM CMpaBOYHO-OMGAMOrpadyeckoro annapara QoHja Ha Haiauuve
9KCTPEMUCTCKUX MaTeprasos.

5. OpraHusauusa feaTeNlbHOCTU 6MbINOTEKN

5.1. BubnnoteyHo-nHopMaLMoOHHOE obcnyxueaHue ocyLLecTBnsAeTCA Ha OCHOBe
616NMOTEYHO-UHPOPMALMOHHBIX PecypcoB B COOTBETCTBMM C PefepanbHbIMKM - TOCYLAPCTBEHHBIMU
obpasoBaTefibHbIMW  CTaHZapTaMu, Y4eOHbIM W BOCNUTATENbHbIM MJIaHAMW  LUKOJIbI, MporpaMmMamu,
NPOEKTaMn 1 MNaHOM PaboThl LWKOMbHON 6UMBNNOTEKMN.

5.2. CrnioHcopcKkas NoMoLlb, rnosiyyeHHas 6UBNNOTeKOW B BUAE LieNEBbIX CPEACTB HA KOMM/IEKTOBaHMe
(hoHAa W 3aKkynky o60pyfoBaHWsA, He Bie4veT 3a COBOW CHMXEeHWS HOpmMaTuMBOB W (MNKM) abCOMOTHBIX
pasmMepoB PUHAHCUPOBAHUA U3 BIHOKETA.

5.3. Obuieobpa3oBate/sibHas opraHu3auyMs Cco3gaeT YC/loBMA A1 COXPaHHOCTW  anmapatypbl,
060py0BaHNS U UMYLLECTBA LUKO/IbHOW 6MGIMOTEKMN.

5.4, OTBETCTBEHHOCTb 3a CWCTEMAaTMYHOCTb W KAyeCTBO KOMIM/IEKTOBaHWA OCHOBHOIO (PoHAa
61bAMOTEKN, KOMMEKTOBaHME y4e6HOro (hoH4a B COOTBETCTBUM C pefepasbHbIMU NepeyHsIMM yUeOHNKOB
M y4ebHO-METOAMYECKMX W3[aHUIA, co3faHve HeoBXOAUMbIX YCNOBWUWA AN AeATeNbHOCTU 6M6/IMoTeku
HeceT JUPEKTOP LUKO/bl B COOTBETCTBUM C Y CTaBOM 006pa30BaTe/ibHOM OpraHu3auuu.

5.5. Pexxum paboTbl 6M6MMOTEKM onpeaenseTca 3aBegytowmm OM6AMOTEKOM (MpU HanuMuum) wnn
[LVPEKTOPOM LLUKO/IbI B COOTBETCTBMU C Npasunamy BHyTpeHHero pacnopagka MBOY «Kuposckas COLU
No 2»

5.6. Mpu onpegeneHnn pexxuma paboTbl 6UGNIMOTEKN NpeLycMaTpUBaETCS BblaeNeHNe:

- [BYX 4acoB paboyero BPeMeHMW eXeLHEBHO Ha BbIMO/HeHWE BHYTPYU 6M61nM0TeYHOM paboThl;

- OHOTO pasa B MecCsl, — CaHWTApHOIO [HA, B KOTOPbIi 06CNYyXUBaHWe MO/Mb30BaTeNien He
npou3BoAMTCA.

6. OpraHusauus, ynpasseHne n wratbl

6.1. O6ulee pyKOBOACTBO OMOAMOTEKON M KOHTPO/b 3a ee AesiTeNlbHOCTbHO OCYLLECTBASET AUPEKTOP
LUKO/MbI, KOTOPbIA YTBEPXAaeT HOPMbl U TEXHOMOrMYeCcKue [LOKYMEHTbI, MnaHbl M OTYeTbl O paboTe
61bnnoTekn. [MPeKTop HeceT OTBETCTBEHHOCTb 3a BCe CTOPOHbI AEATENbHOCTM OM6MMOTEK, B NEpBYIO
oyepefb, 3a KOMMNEKTOBaHME W COXPaHHOCTb ee (hOHAA, a TakXKe 3a CO03jaHue KOMQOPTHON
NH(OPMaLMOHHOW cpelpbl ANs ynuTatenein.

6.2. PykoBOACTBO O6GMONMOTEKON OCYLLECTBNAET 3aBefytWMin 6U6IMOTEKON (NpWM  HaMMumMmn) W
negaror-6m6nmoTekapb, KOTOPbIA HECeT OTBETCTBEHHOCTb B TMpejefiax CBOEN KOMMETEeHUUW nepes
OVPEKTOPOM LLUKOAbI, 06YYaOWUMUCH, X POAUTENAMN (3aKOHHBIMU NPeACTaBUTENSMUN) 3a OpraHn3aLuto n
pe3ynbTaTbl [eATeNIbHOCTU OMOMMOTEKM B COOTBETCTBMM C  (DYHKLMOHANbHBIMU  00A3aHHOCTSMM,
NpeayCMOTPEHHbIMU  KBa/IM(IMKALMOHHBIMX ~ TpeboBaHMAMU, TPYLOBbIM  [OrOBOPOM U Y CTaBOM
o6Leobpa3oBaTenbHOM OpraHn3aLnu.

6.3. 3aBeayoLMii BMONMOTEKO Ha3HaYaeTCcs AMPEKTOPOM 06pa3oBaTeNbHON OpraHu3aummn, SBASETCS



6.4. 3aBefylowniAi 6MOGNNOTEKOI OTBeYaeT 3a OpraHm3auuto paboTbl GMGAMOTEKM U pe3ynbTaTbl ee
[esATeNIbHOCTU, COCTaB/AeT rOA0BbIe MNaHbl U 0TYeT 0 paboTe, KOTopble 06CYXXatTCs Ha Mefarornyeckom
COBeTe W YyTBepXaakTcs AUPEKTOpoM. [0f0BOM nnaH paboTbl GMBAMOTEKU ABASETCS YacTbi 0OLLEro
rofoBOro njaHa obpasoBaTenbHOM OpraHun3aLun.

6.5. Ha paboty B 0OMOGAMOTEKY LWIKOMAbI MPUHMMAKOTCS NnLUA, WMEKOLWME  HEeoOXO0AUMYHO
npogeccnoHanbHy NOArOTOBKY, COOTBETCTBYHOLWYIO TPEOOBaHUAM KBaIM(PUKALMOHHON XapaKTepUCTUKN
No AO/HKHOCTU M NOMTYYEHHON creymanbHOCTU, NOATBEPXAEHHYIO AOKYMeHTamn 06 o6pasoBaHuu u (M)
KBa/IMUKaLuu.

6.6. 'patimk paboTbl LIKOMbHOW 6MBAMOTEKM YyCTaHaBNMBAaeTCS B COOTBETCTBUM C pacnMCaHMEM
paboTbl 06pa3oBaTe/lbHOW OpraHu3aLnu.

6.7. LUTtaT 6MGAMOTEKM U pa3Mepbl onnaTbl TPyAa, BKAKYas fonnaTbl U HafbaBKM K AO/HKHOCTHbIM
OKnafiaM, yCcTaHaB/1BaKOTCS B COOTBETCTBUU C ENCTBYOLWUMN HOPMATUBHBIMU NPaBOBbIMU LOKYMEHTaMu
C Y4eTOM 00BbEMOB U C/IOXHOCTM paboT.

6.8. TpypoBble OTHOLIEHMA pabOTHUKOB 6MBINOTEKN 1 06pa3oBaTe/lbHOM OpraHu3aLuy peryanpyoTcs
TPYAOBbIM [0rOBOPOM, YCNOBUS KOTOPOTO HE A0J/IKHbI NPOTMBOPEUYUTH TPYAOBOMY 3aKOHOAATe/IbCTBY
Poccuiickoin ®epepaumn.

6.9. 3aBefyrolWmnii 6UONNOTEKOA AO/MKEH CTPOro cobnwogatb Hactosiee lMonoxeHwe, npaswna wu
TpeboBaHUs OXpaHbl TPyAa M NOXapHOi 6e30MacHOCTM B MOMeLLeHMn 6ubanoTekn n B 06pa3oBaTenbHON
opraHusaumu.

7. MpaBa, 06513aHHOCTM N OTBETCTBEHHOCTb PaboTHUKOB BUBINOTEKN

7.1. PaboTHMKKN BMBINOTEKM MMEIOT MPABO:

- CaMOCTOATe/IbHO BbIGMPaTL (hopMbl, CpeAcTBa WM MeToAbl  6MOIMOTEYHO-UHPOPMALMOHHOIO
06CcnyXnBaHNa 06pa3oBaTeIbHON 1 BOCNNTATENbHOW AeATeNIbHOCTU B COOTBETCTBUN C LieNIIMU 1 3aa4amu,
yKa3zaHHbIMUW B HacTosAweM MonoxeHn n Yctase o6pa3oBaTesibHON opraHu3aLmu;

- MPOBOAMTb B YCTaHOB/IEHHOM MOpsAKe (haKy/bTaTUBHbIE 3aHATUSA, YPOKN U KPYXXKN BMOIMOTEYHO-
6rbnmorpauyecknx 3HaHU 1 MHHOPMALMOHHON KYNbTYpbI;

- OnpeaensaTb UCTOYHWUKM KOMMNEKTOBAHUA MH(OPMALMOHHbIX PecypCosB;

- U3bIMaTb W pPeasn30BbiBaTb [OKYMEHTbl W3 (POHLOB B COOTBETCTBMM C WHCTPYKUMEWA Mo yuery
616AMOTEYHOr0 (hOHAS,;

- OonpefenaTb B COOTBETCTBUM C NpaBuaamu rnosib30BaHNA 6UONNOTEKON, YTBEPXKAEHHBIMU AUPEKTOPOM
LWKO/bI, ¥ MO COrNacoBaHWUKO C POAUTENbCKUM KOMUTETOM BWAbI M pa3mepbl KOMMeHcaumu yuiep6a,
HaHeCeHHOro Mnosib3oBaTenamu 6ubNNoTeKN;

- B3bICKMBATb B COOTBETCTBUM C [eWCTBYIOWMM 3aKOHOAATE/IbCTBOM KOMIMEHcauuo yulepba,
HaHECEeHHOro Mosb3oBaTenaMn 6MGNNOTEKUN, 38 HECOBEPLUEHHONETHUX MO/b30BaTesieli OTBETCTBEHHOCTb
HeCyT 3aKOHHble NpeAcTaBUTeNN;

- BHOCUTb NPeA/OXeHUs AUPEKTOPY LUKOMbI MO COBEPLUIEHCTBOBAHWIO OM/aThl TpyAa, B TOM 4uche
HanbaBoK, AoMnaT M NPEMUPOBaHUS Pa6OTHUKOB 6MBNNOTEKM 3a AOMONHUTENbHYO PaboTy, HE BXOAALLYIO
B KPYT OCHOBHbIX 00s3aHHOCTe/ PabOTHMKOB OMOGMMOTEKU; MO KOMMEHCAUMOHHbLIM MepOonpuUATUSM,
CBSI3aHHbIM C BPeAHbIMW yCnoBuaAMU Tpyga (6MbnnoTeyHas nblib, MPeBbllEHNe HOpPMaTMBa pPaboTbl Ha
KOMMbIOTEPE);

- y4yacTBOBaTb B ynpaB/ieH!V 06pa3oBaTeNbHON opraHu3aLmein B Nopsagke, ornpesenseMoM Y CTaBoM;

ObITb NPeLCTaBNEHHbIMY K Pa3/IMyHbIM (hOPMaM MOOLLPeHNs, Harpajam 1 3HakaMm OT/IM4ug,
npesyCMOTPEHHbIM Ans paboTHUKOB 06pa30BaHNs U Ky/bTypbl;

- yyacTBOBaTb B COOTBETCTBMM C 3aKOHOZaTenbCTBOM Poccuiickoi depepaunn B paboTe
6M6IMOTEYHbBIX acCOLMALINIA NN COHO30B.

7.2. PaboTHMKM BMONNOTEKN 0653aHbI:

- o6ecneynTb NOMbL30BATENAM BO3MOXHOCTb pab0oThbl C UHPOPMALMOHHBIMU pecypcammn 61bamoTeku;

- MH(opMMpOBaThL MOMb30BaTeNel 0 BUAaX NpeaocTaBnseMbiX 6U6ANOTEKOW YCNyr;

- (hopMmupoBaTb (POHALI B COOTBETCTBUM C YTBEPXAEHHLIMWU (hefepasibHbIMU MEPEUYHAMU YUeOHbIX
n3gaHnin, ob6pasoBaTeslbHbIMX MporpaMmMamMy  06Lieobpa3oBaTenbHOM  OpraHuM3aunn, UHTepecamu,
NATNEGHNCTAMM 1 3aM00caMmn BCeX KaTeropuin nosib30BaTenei;



- COBEpLUEHCTBOBaTb MH(OPMaUMOHHO-6ubMOrpagmyeckoe u  6M6IMOTeYHOE  06CNYyXKMBaHMeE
nosib3oBaTesnen;

- obecneymBaTb COXPAHHOCTb WCMOMb30BAHUS HOCUTENe WHMoOpMaumMm, WX CUCTEMATU3ALMIO,
pasMeLLeHne 1 XpaHeHue;

- obecrneunBaTb peXxuM paboTbl B COOTBETCTBUM C NOTPEOHOCTAMU NONb30BaTeNel 1 paboTol LWKOSbI;

- BECTW AOKYMeHTauuto 6M6MOTEKM U OTUMTLIBATLCA B YCTaHOB/IEHHOM NOpsAKe nepej AMPeKTOpPOM
o6LeobpasoBaTeibHOM OpraHu3almm.

7.3. 3aBefyloLnii 6nbAnoTeKON (MpU HaNMYUK) MK negaror-6MéamoTekapb HeceT OTBETCTBEHHOCTb:

- 3a cobnofeHne TPYyAOBbIX OTHOLIEHWI, perfnaMeHTUpYeMblX 3aKOHOLATeNIbCTBOM O TpPYyAe,
MpaBunamn BHYTPEHHEro TPYL0BOro pacnopsifKa B WKO/e, TPYLOBbIM LOrOBOPOM;

- 3a BbIMOJIHEHNE (DYHKUWIA, NPefYCMOTPEHHbIX HacToAWMM MonoxeHeM;

- 332 COXpaHHOCTb 6WMOGAMOTEYHbIX (OHAOB B nNOpAfke, MpPeLyCMOTPEHHOM  [AeNCTBYHOLLNM
3aKOHOAaTeNLCTBOM Poccuiickoin depepaunu.

8. lMpaBa 1 0693aHHOCTN MONb30BaTeNen GNBANOTEKN

8.1. TMonb3oBaTenu LWKOMbHON 6GUONNOTEKN MMEIOT NPaBo:

- noflyyaTb MOJSIHYKO UH(OPMALMIO O cocTaBe BUBAMOTEYHOro POHAA, MHOPMALMOHHBIX pecypcax u
npeaocTaBnseMblX 6MOIMOTEKON LWIKONbI yCnyrax;

- M0/Ib30BaTbCA CNPaBOYHO-O6M6AMOrpatmyeckmm annapaTom 6MbINOTEKN;

- NonyyaTb KOHCY/IbTAUMOHHYHO MOMOLLb B MOUCKE W BbI6OPE NCTOYHUKOB MH(OPMALUK;

- noflyyaTb BO BPEMEHHOE M0/ib30BaHWe Ha abOHEMEHTe W B UMTa/IbHOM 3a/le NeyvaTHble W3JaHus,
ay[JnoBuM3yasibHble JOKYMEHTbI U ApYrie UCTOYHUKN UHDOpMaLLUK,;

- NpoAnesaTb CPOK M0/b30BAHUA AOKYMEHTaMU U NNTEPaTypoir;

- y4yacTBOBaTb B MEPOMNPUATUAX, NPOBOAUMbIX LLIKONbHON 6M61MOTEKOIR;

- obpawarbes Ana paspewleHns KOHMANKTHON CUTyauun K AUPEKTOPY LUKOSbI.

8.2. TMonb3oBaTenu LWKOMbHOW 6M6NMOTEKN 0053aHbI:

- cobnogaTh npasuia N0Nb30BaHUA 6UONNOTEKOIA,

- 6epexxHo OTHOCUTLCH K MPOU3BeAeHMsAM nevatu (He BbIpblBaTb, He 3arnbaTtb CTpaHuL, He fenaTtb B
KHUrax nofgyepkuBaHui, MOMETOK), WHbIM [OKYMEHTaM Ha pas/IMyHbIX HOCUTeNnsX, 060pyAoBaHUIo,
VHBEHTapIo;

- M0/1b30BaTbCs LEHHbIMA W CMPaBOYHbIMU [OKYMEHTaMW W NUTEpPaTypoil TOMbKO B MOMELLEHUN
OUONNOTEKN LUKOMbI;

- y6eauTbCA Npy NOMYYEHUN KHWUT B OTCYTCTBUU AedeKTOB, a npyu 06HapyXeHUn NpovHHOPMUPOBaTb
06 3TOM paboTHUKa 6M6NMOTEeKN. OTBETCTBEHHOCTb 3a OOHApyXeHHble AedeKTbl B CLABAEMbIX KHUrax
HeceT NocfieHWN NoNb30BaTeNb;

- pacnucbiBaTbCA B UMTaTe/IbCKOM (POPMY/APE 33 KaXAYK MONlyYEHHYH KHUTY (MCKIOYeHUe:
obyuvatouneca 1-2 Knaccos);

- BO3BpalaTb KHWUrM B 6MBNNOTEKY B YCTAHOBJ/IEHHbIE CPOKU;

- 3aMeHATb JOKYMeHTbl 6M6IMOTEKUN B Clyvae UX yTpaTbl UM NOPYM UM PaBHOLEHHbIMU;

- MOMHOCTbID paccumTaTbCs C OMONMOTEKOW MO WCTeYeHMM cpoka o6yyeHuss unm paboTbl B
o6pa3oBaTeNnbHON OpraHu3aumn.

9. TopsAnoK N0Mb30BaHNS LLIKOMIbHOW 6MGMOTEKO

9.1. 3anucb OOy4YarOLLIMXCSA U Mefarornyeckux paboTHUKOB LLUKOMbI B 6GMGMIMOTEKY MPOU3BOAUTCS B
NHAMBMAYaNbHOM NOPALKE, a poanTenein (3aKOHHbIX NpeLcTaBuTenein) obyyarowmxcs — no nacropry.

9.2. TMepepeructpauns nosnb3oBarenein 6GMOGNNOTEKN MPOU3BOAUTCA EXEFOAHO.

9.3. [1JoOKyMeHTOM, MOATBEPXAAKOLMM NPaBO MOMb30BaHUA OUOIMOTEKON, SBASETCS UMTATeNbCKWIA
thopmynap.

9.4. YwutaTenbCkuii (HopMynsp (QUKCMPYeT [aTy Bblgayu MoMb30BaTeNO AOKYMEHTOB U3 (POHAA
61BIMOTEKM N UX BO3BPALLEHMS B OUONNOTEKY.

9.5. Tonb3oBaTenn 6MBANOTEKN MMEKDT NPaBO MOMYUYUTb Ha AOM U3 MHOFOTOMHbIX U3[aHU He Gonee
NATU JOKYMEHTOB OHOBPEMEHHO.



9.6. MakcumMasbHble CPOKM M0/b30BaHNA LOKYMEHTaMK:

- Yy4ebHMKK, yyebHble Nocobms - y4eOHbIN rog;

- Hay4HO-MoMynspHas, No3HaBaTe/lbHasA, XyA0XeCTBeHHas nutepatypa - 15 gHei;

- Nepuojuyeckune nU3gaHus, U3faHnsa noBbILEHHOro cripoca - 10 gHeld;

Monb3oBaTenn MOryT NPOA/INTL CPOK NO/b30BaHNSA JOKYMEHTaMU, eciv Ha HUX OTCYTCTBYET CMpocC CO
CTOPOHbI APYTMX NOMb30BaTENEi.

9.7. TNonb3oBaHWe 3HLMKNONELMAMM, CNOBAPAMM, CNIPABOYHMUKAMW U U3LAHUSMU, KOTOPble NMEKOTCS B
eJMHCTBEHHOM 3K3eMM/spe, OCYLLECTBNSETCA B UNTa/IbHOM 3ase.



MpunoxkeHve

K M0M0XEeHNI0 0 LIKO/IbHOW B61MbnnoTeke
MpaBuna nonb3oBaHUA LWKOIbHOW 6M61MOTEKONA

1. O6uwme nonoXxeHms

11. bubnuoteka sBNSETCS 4YacTbio 006Le06pa30BaTENbHOIO Y4upeXxaeHns u obecneymBaeT y4yebHO-
BOCNUTATE/IbHbIA NPOLECC HEOOXOANMBIMU JOKYMEHTAMM.
1.2. [JOKYMEHT - HOCUTENb MH(hOPMaL MK B TPAAULMOHHOM, 31EKTPOHHOM WX MHOM BUAE.

2. [MpaBa untaTtenei
2.1. MMpaBo nosb3oBaHWsA 6GMOGNNOTEKOM MMeKT obydarolinecs, nejarornyeckve paboTHUKKU W [pyrue
COTPYLHUKM LIKOJIbl, POAUTENN (3aKOHHbIEe NpPeCcTaBuUTeNN) 00YYaOLNXCH LWKOSbI.
Yutatenn nmeroT npaso:
2.2. becnpensTCTBEHHO NocewaTb 6UGANOTEKY COIMMACHO PEXMMY ee paboThbl.
2.3. Mony4yatb NONHYH MHGMOPMaLM0 0 cocTaBe (oHAa 6MGAMOTEKM, MH(OPMALMOHHBIX pecypcax U
npefocTaBnsiemMblx 6M6NMOTEKON ycnyrax, NopsAke 4OCTyna K JOKYMEHTaM U KOHCY/IbTaTUBHYHO MOMOLLb
B MOUCKe 1 BbIOOPE UCTOYHWMKOB MHOPMaLMK.
2.4. Tlony4yaTb B N0Mb30BaHMeE NHOO0IN JOKYMEHT 13 hoHAa 6U6IMOTEKN.
2.5. Tlpopgnesatb CPOK MOML30BAHUA LOKYMEHTAMU
2.6. becnnatHo Nosb30BaTbLCA YCayramu, nNpesocTaBnsieMbiMn 6UBANOTEKON
2.7. TIpMHMMAaTL yyacTue B MepONpuUATUAX, NPOBOLUMBIX OUO/IMOTEKOIA.
2.8. WN36mpaTb 1 6bITb N30PaHHbLIM B COBET GMONNOTEKM M NPUHMMATL y4acTue B ero pabore.
2.9. CoBMeCTHO ¢ 0OwubnmnoTekoli co3daBaTb, KAyObl, KPY)XKM MO WHTepecam, 06LlecTBa Apy3ei
OUBNNOTEKN, UTEHUSA, KHUTH.
2.10. Oka3sblBaTb MPaKTUYECKYHO MOMOLb 6MGIMOTEKE.
2.11. [enatb nogapkn 6ubnmnoTeke.
2.12. O6palatbcs B Ciy4yae KOHPANKTHOM CUTyauumn ¢ paboTHUKaMn 6UBANOTEKN K AUPEKTOPY LUKO/bI.
Unutatenn obsasaHbl:
2.13. Cobntopgatb MpaBuna Nonb30BaHNA 6GUONNOTEKOA.
2.14. Cobniogatb MHCTPYKLMIO 0 Mepax 6e30nacHoCTM B 6ubnoTeke.
2.15. CHUMAaTb BEPXHIOK OAEXAY.
2.16. BbIKOYaTb MOOWbHBIE TENEROHBI.
2.17. He npuvHMMaTb NULY, HaNUTKK, TPbI3Tb CEMEYKMN.
2.18. Cob6ntogatbh TULIUHY W KyNbTypy NOBEAEHMS.
2.19. CoobwmTb, npu 3anucu B 6MGMOTEKY, HEOBXOAUMbIe CBeLeHUS ANS 3anofHeHus (opmynsapa
ymTartens.
2.20. bBepexkHO OTHOCUTLCA K:
2.20.1. TleyaTHbIM M3faHuAM (He BblpbIBaTb, HE 3armbaTb CTPaHWUL, He AenaTb B KHUrax nofyepKnBaHuii,
MOMETOK, KOMUPOBAHUA PUCYHKOB U T.M.);
2.20.2. ONeKTPOHHbIM HOCUTENAM,;
2.20.3. Meobenw.
2.21. TloppepxunsaTb MOPAAOK PacCTaHOBKW KHWUI B OTKPbITOM AOCTyre O6MOBANOTEKM, PACMOJIOXKEHMUS
KapToyek B Katasiorax v KapToTekax.
2.22. [Monb30oBaTbCA LEHHbIMW W €AUHCTBEHHbLIMW 3K3eMMNAPaMU KHWF, CMPaBOYHbIMU U3[aHUAMU
TONbKO B YATA/ILHOM 3a/e 6UONNOTEKN.
2.23. Tlpn nonyyeHUU npomsBefeHW A nevatM U WHbIX AOKYMEHTOB u4uTaTeNb AO/DKEH ybeanTbcs B
OTCYTCTBUW B HUX AeEKTOB, a NPy 0OHaPY>XXEHUN — NPOMH(OPMUPOBATL PabOTHUKA GUOIMOTEKMN.
2.24. B cnydae, Korfa untartenb Noayyvnn KHAMM, B KOTOPbIX UMENNCh AedeKTbl, & OH He MPOCMOTPESN 3TK
KHUTW Ha MpeameT Haanumsa B HUX [e(heKTOB, a COOTBETCTBEHHO He [LON0XUN 6ubnmoTekapto 06 UX
HaM4mmn, TO OTBETCTBEHHOCTL 3a MOPYY KHUT OYAeT HecTV 3TOT YnTartesb.



2.25. Tpn HapyLlleHUN CPOKOB MOJIb30BAHUA KHUraMum 6e3 YBaXWUTENbHbIX MPUUYUH K 4YUTaTensam, B
YCTaHOB/IEHHOM MOPAAKe, MOTYT ObITb MPMMEHEHbI CaHKLMKU (KaK npasuno, BPeMeHHOE NNLLEHME MNpaBa
nosib30BaHNUs 6M61MOTEKON).

2.26. He BbIHOCUTb KHUTW W ApYrve AOKYMEHTbI U3 MOMELLEeHNA GUBINOTEKN, ECI OHU He 3anucaHbl B
hopmMmynsipe yutartens.

2.27. PacnucbiBaTbCA, 3a UCK/HOYEHMEM y4awmxca 1-2 KnaccoB, B opmynspe 4yuTaTens 3a Kaxayro
MOMyYEHHYHO KHUTY.

2.28. TpoxoauTb exerofHo (B Havasie Kax[oro yyebHOro roga) nepeperncrpaumio ¢ npesbsaBieHMEM
BCEN uncnsLeica 3a HUMU NMTepaTypbl B YCTAHOBNEHHbIE BMGANOTEKO CPOKM.

2.29. BosBpauiaTb KHUIM B 6UGIMOTEKY B YCTAHOB/IEHHbIE CPOKMU.

2.30. YuTaTenu, OTBETCTBEHHbIE 33 YTPaTy WU NOPYY KHUT GUBNMOTEKU, U UX POAMTENU (3aKOHHble
npegctasuTenn obydarowlerocs) 0643aHbl 3aMEHUTb TaKUM >ke Y4YeBbHWKOM WAM COOTBETCTBYHOLMM MO
CTOMMOCTW Ha MOMEHT 3aMeHbl U3faHueM, HeO06XOAMMbIM B LUKO/IbHOW 6ubAnoTeke. MOTEPAHHBIA UK
MCMOPYEHHbIA  3K3EMMAAP  XYAOXECTBEHHOW WM MeTOAMYECKON  nuTepaTypbl  3aMeHseTcs
COOTBETCTBYHOLLMM MO CTOMMOCTM Ha MOMEHT 3aMeHbl U34aHWeM, HE06XO0AMMbIM B LLIKOIbHOW GUBNNOTEKE.
3K3emnnap, npegnaraeMblii ANs 3amMeHbl, JO/MKEH OblTb LieNbIM, aKKypaTHbIM, U3LaHHbIM B nocnefHue 5
neT.

2.31. Ywurtatenu, Hapywwmslive [lpaBuna nonib3oBaHWUA OWUGAMOTEKOW, MOryT OblTb JIMLIEHbI MpaBa
NOMb30BaHWA Ha CPOK, YCTaHOBMIEHHOW 6M6AMOTEKON. 3a ocobble HapyleHus, npeLyCcMOTPeHHble
[eiCcTBYIOLWMM 3aKOHOLATEeNbCTBOM, YMTATeNIN HECYT afMUHUCTPATUBHYIO, TPaXK[aHCKO-MpPaBOBY WK
YrO/I0BHYIO OTBETCTBEHHOCT.

2.32. Tlo ncteyeHMM cpoka 06y4veHMs WM paboTbl B LIKONE yuTaTeNn 0653aHbl BEPHYTb B3fiTble B
6nbnmoteke KHWUrKU. JinuHoe geno obyuvatowierocs U 06XO4HOM NUCT pabOTHMKA MO UCTEYEHUU CpOKa
06y4yeHns mnn paboTbl B LWIKOMe 06e3 COOTBETCTBYHOLLE MOMETKM O BO3BpaTe BCEX KHUF, B3ATbIX B
6nbnnMoTeke, He BbIJAKOTCS.

3. MopsgoK nonb3oBaHUA 6MGINOTEKON
3.1. O6yuaroLLecs WKOMbl 3an1cbiBatoTCca B 6MB6IMOTEKY B UHAMBUAYa/IbHOM MOPSALKE B COOTBETCTBMM CO
CNUcKamn Knaccos. [NepcoHan WKOo/bl 3anncbiBalOTCA NPU HaMYMU nacnopTa.
3.2. Ha kaxgoro umtartens 3anonHAaeTcs 4ymTaTenbCKUin (hopMynsap yCcTaHOB/IEHHOrO o6pasua. dopmynsp
yuTatens ABNAETCA JOKYMEHTOM, YA0CTOBepPAOLWMM (hakT U AaTy Bblaun.
3.3. Tlpu 3anucu B 6MG/IMOTEKY uuTaTeNb [O/MKEH OblTb 03HakomsieH ¢ [paBuiamMy Mosb30BaHUSA
6161MOTEKOIN 1 NOATBEPAUTL 0643aTe/IbCTBO MX BbINONHEHWUS CBOEN MOANUCHIO B (DOPMYSpe YnTaTens.
3.4. Ha oM JOKYMEHTbI BblAalOTCS YnTaTeNsIM CPOKOM Hal4d gHeld. KonnyecTBO 3K3eMNAAPOB, BblAaHHbIX
eANHOBPEMEHHO (He cunTas y4ebHMKOB), He JO/HKHO NpeBbiwaTh NATU.
3.5. Mepuoanyeckre nsgaHuns BolgatoTcs Ha 15 fHeN.
3.6. CpokK nonb3oBaHWsA MOXET ObITb MPOAJ/IEH, €CIN HA faHHbI JOKYMEHT HEeT cnpoca Co CTOPOHbI ApYTrux
ymTaTenen.
3.7. YyebHas, meToAMYecKas NnuTepaTypa BblLAeTCAd 4yMTaTeNIsM Ha CPOK 0OYy4YeHWs B COOTBETCTBUM C
nporpammoili (C 06s3aTeNnbHOM nNepeperncTpaunein B Hayane, KoHue y4veb6HOro roga). JiutepaTypHble
Npou3BeAeHNs, U3yyaeMble Mo NporpaMMe Ha ypokax, BblLArOTCA Ha CPOK B COOTBETCTBUM C MPOrpamMmmMoii
N3y4YeHus.
3.8. Tlpy nonyyeHWM KHUIM 4uTatenn 0653aHbl pacnucatbCs B (hOpMynsape uyuTaTens 3a Kaxayro
NONYYEHHYHO KHUTY, B3ATYIO B NO/b30BaHKE.
3.9. Tlpwn BO3BpaLLEHUN KHUT PabOTHUK 6MBAMOTEKN 0653aH pacnuncaTbhCsa B POpMynspe Yntatens npoTms
KakAol BO3pallleHHOW B 61MBANOTEKY KHUTY
3.10. OuepefHas Bblgavya LOKYMEHTOB M3 (PoHAA OGMONMOTEKM 4yMTaTeNO MPOM3BOAUTCA TOSIbKO Moc/e
BO3Bpara B3ATbIX UM paHee, CPOK M0JIb30BaHUSA KOTOPbIMU UCTEK.
3.11. PefikMe 1 UEHHble KHWUMKN, anbbOMbl, eANHCTBEHHbIE 3K3eMMNSAPblI CMPAaBOYMHbIX W3AaHWUI, a TakXe
3N1eKTPOHHbIE HOCUTENN MH(OPMALMM Ha LOM He BblLAlOTCS.
MopsALOK NONb30BAHUA YATAMbHLIM 3a/10M
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3.13. 3anpelyaetca BbIHOCUTbL KHUTW M3 YNTANLHOIO 3a/1a B NOMELLEeHNs LWKOSbI.

3.14. [onyckaetcd, N0 [AOrOBOPEHHOCTM C paboOTHMKOM 6UbGANOTEeKM, 6paTb Ha [OM  KHUTW,
npeAHasHavyeHHble Ana paboTbl B YMTaNbHOM 3a/e, MpW YCMOBUKU, UYTO 3TU KHWUMM OYyAyT B3ATbl Nepes
3aKpbITEM OMGMMOTEKM W BO3BPALLEHbl Ha CRefYHOLMNA [eHb K MOMEHTY Hadvana paboTbl 6MbGANOTEKMN.
MopafoK paboThbl C KOMNbIOTEPOM, PACMON0>XKEHHBIM B BUBIMOTEKe:

3.15. Pa6oTa C KOMMNbIOTEPOM Y4aCTHUMKOB 06pa3oBaTe/IbHOro npouecca NpPoM3BOAMTCSA B NMPUCYTCTBUN
COTPYyAHUKa BM6IMOTEKMN.

3.16. Paspewaetcqd paboTa 3a OAHUM MNEPCOHa/bHbIM KOMMbOTEPOM He 6o0fee [ABYX 4enoBek
OZIHOBPEMEHHO.

3.17. Tlonb3oBaTenb WMMeeT MNpaBO paboTaTb C HETPaAMLMOHHBLIM HOCUTENeM MWHMOpPMaUUK nocne
npeABapuTeNbHONO TeCTUPOBaHMSA ero paboTHNUKOM BGUOIMOTEKMN.

3.18. Mo Bcem BoMpocam Moucka WHpopmauuu B WHTepHeTe MNO/b30BaTeNlb AOMXKEH o6paliartbca K
paboTHMKY 6UBNNOTEKNM; 3anpeLlaeTcs obpalleHne K pecypcaM VIHTepHeTa, npegnonaratoLmnm onnaTy n K
pecypcam, ykasaHHbIM B DefjepaibHOM CNUCKe 3KCTPEMUCTCKON MTepaTypbl.

3.19. PaboTa C KOMMbIOTEPOM MPOU3BOAUTCS COFNACHO YTBEPXKAEHHbIM CAaHUTAPHO-TUTMEHNYECKUM
Tpe6oBaHMAM.

4. TpaBa paboTHUKOB 6MHINOTEKN.
4.1. HanpaBnaTb YMTaTeNt0 HAaNOMWHaHUA O BO3BpaTe KHWI, UCMO/Mb3yA AaHHble, MpefoCTaB/eHHble UM
npu 3anucu B 6ubnnoteky (agpec, TeneoH n T.n.);
4.2. Onpeaenatb pasmepbl KOMMAEHcaLNA 3a yulep6, NPUUYNHEHHbIA Nonb3oBaTeneM 6MBNNOTEKE;
4.3. Jlnwatb npaBa uuTatens Monb30BaTbCA 6UONNOTEKOW Npu HapylleHun [IpaBui NoNb30BaHUSA
61M611M0TEKON.

5. O653aHHOCTU COTPYAHMKOB GUONNOTEKN MO 06CNY>KMBAHUIO YMTaTeNel
5.1. CospgaBaTb M NOAAepP>KMBaTb KOMMOPTHbIE YCOBUS 418 paboTbl NONb30BaTeNel B 6Mb6IMOTEKe.
5.2. MMpoBoAguTbL B Ha4ane y4ebHOro rofa eXerogHyro nepeperncTpaymio ymtatenei.
5.3. O3HaKoMUTb ymTaTens c MpaBunamu nonb3oBaHMs 6UBANOTEKOIA.
5.4. BblTb KOPPEKTHbIMW W BEX/IMBLIMW C 4YuTaTenamu, cobnofaTb TULLIMHY, YUCTOTY U MNOPALOK B
NOMELLEHNAX BMOBNNOTEKMN.
5.5.06¢cnyXuBaTh ynTaTenein B COOTBETCTBMM C MpaBuiaMmu nosib3oBaHnUsA 6MBNNOTEKON, KOTOPbIE AOMKHBI
ObITb pa3meLleHbl B LOCTYMHOM [/ O3HAKOMJIEHUS MecTe, 06ecrneynTb OnepaTUBHOE U KauyeCTBEHHOe
o6cnyXXnBaHue yntartenein ¢ y4eToM Mx 3anpocoB ¥ NOTPEOHOCTE.
5.6. CoBeplleHCcTBOBaTb  MHMOPMaLNOHHO-6MbMorpatmyeckoe ©n  6UGIMOTEYHOE  06CNYXKMBaHME
nosib3oBaTeneil.
5.7. OcyulecTBnATb Y4eT, XpaHeHWe W WCMOo/b30BaHNEe HaxOoAAWMUXCA B (POHAAX [OKYMEHTOB B
COOTBETCTBMUN C [elCTBYIOLLMM 3aKOHOAATENbCTBOM, 06ecneumBaTb MX COXPAHHOCTb W paLvOHabHOe
1CMosib30BaHMe.
5.8. PaccTaBnAiTb KHUIM B TEYEHWE [HA, eXeAHEeBHO [efnaTb MNPOBEPKY Ha MPeaMeT NpaBuIbHOCTU
paccTaHOBKM (hoHAa.
5.9. BecT¥ YCTHYHO W HarnsgHyt0 MaccoBO-WH(OPMaLMOHHYIO paboTy: OpraHu30BbIBaTb BbICTaBKM
nuntepartypbl, 6ubnuorpaguyeckme 0630pbl, MMTEPATYpHbIE Bevepa, NPasgHUKN 1 pyrme MeponpuaTus;
5.10. 3HaKOMWTb YMTaTeNeil C OCHOBaMM UH(OPMaLMOHHOW KYNbTypbl.
5.11. WNHhopmunpoBaTb YMTaTenein 0 Bcex BUAax NpesoctaBiseMbiX 6M6IMOTEKOW YCyT.
5.12. O6ecneynTb u4mTaTeNsIM BO3MOXHOCTb MO0/b30BaTbCA BCEMU WH(POPMALUOHHLIMU pecypcamu
6rbnnoTeku.
5.13. W3yu4aTb NOTPe6HOCTW ymTaTeNel B NeYaTHbIX U3JaHnAX, AaBaTb MONHY0 MH(OPMALMIO YATATENAM
0 Ha/MYMN JOKYMEHTOB B (POHAE, CMCTEMATUYeCKU MH(OPMUPOBATL yuTaTeneid 0 BHOBb MOCTYMUBLLKX
LOKYMEHTaX.
5.14. ®opmupoBatb (OHAbI B COOTBETCTBMM C 06pasoBaTeNbHbIMKM NPOrpaMMamMu  YUpexaeHus,
NHTepecaMmu, NOTPeGHOCTAMM 1 3aNpocaMmn BCexX KaTeropuii nonb3oBaTteseil.
5.15. OkasblBaTb MOMOLLb YUTaTENAM B BbIOOpE HEOOXOAUMbBIX LOKYMEHTOB.



5.16. MpoBOAMTL 3aHATMA MO OCHOBaM GMGIMOTEUYHO-OMOIMOrpaPUUECKNX U MHOPMALMOHHBIX 3HAHUI

5.17. TlpepoctaBndATb  yuTatensM  BO3MOXHOCTb  MOMb30BaHMA  Katasoramu,  KapToTeKamu,
6nbnnorpauyecKuMn 1 MHHOPMaLMOHHBIMK MaTepuanamm.

5.18. O6ecneumBaTb KOHOWUAEHUMANbHOCTb AAHHbIX O u4MTaTensix OMOGANOTEKM, WX UUTATENbCKUX
3arnpocax;

5.19. MMpwu Bblgaye ¥ MpuemMe LOKYMEHTOB TLiATe/IbHO MPOCMAaTpMBaTh WX Ha NpPefMeT 06Hapy>KeHus
Kakux-nmbo fedeKToB 1 cenatb COOTBETCTBYIOLME OTMETKM MPU UX 0BHAPY>KEHUW HA BblJaBaeMOM WK
noslyyaeMoMm OT ymTaTens AOKYMEHTE;

5.20. TpoBoAWUTb MeNKWUIA PEMOHT W CBOEBPEMEHHbIN MepennieT KHWF, MpuB/eKas K 3TOi paboTe
O6MBNNOTEYHBIN aKTVB 13 yYaLUXCS;

5.21. CucTemaTmyecku cneanTb 3a CBOEBPEMEHHbLIM BO3BPaTOM B 6M6/IMOTEKY AOKYMEHTOB M3 (hOHAA 1 3a
BbINO/IHEHNEM unTaTeNnsaMu MpaBma NONb30BaHUA BUONNOTEKON.

5.22. TMpuvHMMaTb Mepbl N0 NUKBMAALUWM YUNTaTENbCKON 3af0/HKEHHOCTU B Clyyae HECBOEBPEMEHHOIO
BO3BparTa JOKYMEHTOB M0/b30BaTe/NEM;

5.23. Tlocne ncTeyeHUs cCpoKa MO/b30BaHWUA [LOKYMeHTaMW HanpaBuTb W3BELWEeHWe M0nb30BaTenio Mo
noyTe UM coobLlaTb YMTaTeso Mo TeNeoHy 0 He0OX0AMMOCTM UX BO3BpaTa B 6UOINOTEKY.

5.24. CnepuTb 3a BbIMO/IHEHWEM ymTaTensmu Mpasua Nonb3oBaHUs 6UBINOTEKONA.



